Poll Worker Election Day Checklist

The following is a checklist that the poll worker should use on Election Day to confirm that the nonvisual access voting technology and associated equipment are in place so that blind and visually impaired voters can cast a secret ballot both privately and independently. 

This is a general checklist and may not contain information specific to each voting machine model.  Feel free to add or delete specific information depending upon the particular voting machine used in your state.        

(
Locate the nonvisual access voting machine.

(
Verify that the machine is assembled in accordance with manufacturer’s instructions and is plugged into an electrical outlet.

(
Verify that the machine is turned on and operating properly and that the correct version of software is installed.

· Verify that all additional accessibility equipment, such as headphones, keypads, and keyboards, are connected and functioning properly.

· Verify that the nonvisual access voting machine can be switched to audio ballot and that the audio ballot functions properly.

· Verify that electronic voting cards and sleeves for printed-paper ballots are available.
· If the voting machine is equipped with a printer, verify that the printer is installed and operating properly.

(
Verify that contact information is available, in case the nonvisual access voting machine malfunctions.  

